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This tutorial has been prepared in accordance with the recommendations of ORCID France (2025).
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Step 1

Add the University of Lille as a trusted party & On your ENT

Chre ENT  Q Rechercer O
it MES APPLICATIONS . ,

e £ Préférences / abonnements
° MES ESPACES

Al rt Environnement de travail Environnement de travail
ertes Maintenance de la messagerie Zimbra les 23 et 24 avril Campus Pont-de-Bois : fermeture de la partie B du parking sous-forum

[J Mode sombre
ACTUALITES

[ Police Dyslexia
(W ULl Qualité de vie au travail
itle Pause pédagogique de Paques : point sur la restauration

[E= Mon identité numérique

L QUALITE DE VIE AU TRAVAIL K
F
-

Déconnexion 2
ENVIRONNEMENT DE TRAVAIL

Votre identité numeérique Paramétrage Configuration téléphonie Vos autres identités numérigues Gestion de votre mot de passe Vos ali

)
W

Vos Photos

Autres identités numériques  Identifiants = Réseaux sociaux

# ID REF ]

L'ldREF est composé de 9 chiffres ou lettres (exemple : 123456Xy9)

4#10 ORCID O Copy and paste your ORCID number X 4

L'ID ORCID est utilisé dans les pages pro: exemple Joe0-XX-X000-X000

La connexion & votre compte ORCID via ce bouton mettra automatiquement a jour I'lD ORCID renseigné ci-dessus

\ 5
#1D HAL )

L'ID HAL est utilisé dans les pages pro: exemple prenom-nom

Mettre a jour vos identités




Step 2

Main items to be filled in

ORC

Connect g rezearch and researcners

https://orcid.org/
O (. O

Preview public record

Emails & domains Vi

Email addresses

G 104

niv-

lille.fr

Verified email domains

univ-lille.fr ®©
Websites & social links Vi
LinkedIn ®
Research Gate ®
Keywords Ve
Countries Va

France [o]

OGN ogih

Search the ORCID registry... n

& Printable version

Names /‘/

Name ®
]

Biography @ Everyone ~ Va

Activities Expand all

> Employment (3)

> Education and qualifications (3)

> Professional activities (0) @ Add

> Funding (0)

> Works (6)




Step 2

Main items to be filled in

ORC

Connect g rezearch and researcners

https://orcid.org/
O (. O

Preview public record

Emails & domains Vi

Email addresses

G 104

niv-

lille.fr

Verified email domains

univ-lille.fr ®©
Websites & social links Vi
LinkedIn ®
Research Gate ®
Keywords Ve
Countries Va

France [o]

Names

Name

Biography

Activities

> Employment (3)

> Education and qualifications (3)

> Professional activities (0)

> Funding (0)

OGN ogih

Search the ORCID registry... n

& Printable version

@ Everyone « rd

Expand all

@ add = sort

@ Add = Sort

@ Add

@ Add

> Works (6)

@ Add = Sort




Step 2

Names

Your published name -

How you prefer your name to appear when credited. Adding a published name lets Your names
you control how your name is displayed in your ORCID record.

Also known as
Published name

Add a published or credit name

Who can see your names

Control who can see your given, family and published names by setting the visibility.
The default visibility for your names is Everyone.

@ Everyone ~

Also known as

Add other names you may be known by. These can include abbreviated names, middle Other fam”y names Use,d

names, former names or names in a different character set or language. Adding other Name befOre/after marriage, Change Of
names can help people find your record when they search the ORCID registry. name, one Of the two names If Compound
name, etc.

Add other name hdd other name ’ ® Etveryone ¥

Cancel



Step 2

Employment

o | English ~

Search the ORCID registry... n

& Printable version

ORC

Connect g rezearch and researcners

https://orcid.org/

O (0 Names Vg
Preview public record
Name ®
]
Emails & domains Vi
Biography @ Everyone ~ Va
Email addresses
! et Activities Expand all
(N -
lille.fr —
> Employment (3) @ add = sort
Verified email domains
univ-lille.fr ®©
> Education and qualifications (3) @ Add =" Sort
Websites & social links Vi
> Professional activities (0) (-:l-) Add
LinkedIn ®
Research Gate ®
> Funding (0) @ Add
Keywords Ve
> Works (6) @ add = sort
Countries Va

France [o]




Step 2

Employment in 2 stages

For the same job:
Add a first job with the institution that is
your employer as an organization ...

Institutional employer, to be selected from the list
(University of Lille, French National Centre for Scientific
Research (CNRS), Inserm, etc)

&Often in English

Your status
PhD student, Professor, MCF, Research engineer, etc..

Employment

Organization

Organization * /

City *

(/

N\, |

Region, State or County

Country or location *

Select a country or ocation

N

Employment details

Department

Role/title /
—
Start date \

Year Month

Save changes Cancel

Day

Organization

Employment details

Visibility




Step 2
Employment in 2 stages
For the same job:

. and add a second job tab, this time with the
affiliated research structure as the organization

Name of research unit or acronym,
to be selected from the list

Name of team if any
Example: TARGET

Your status
PhD student, Professor, MCF, Research engineer, etc..

Employment X

Organization a

Organization

Organization *
Employment details

Visibility

(/

City *

N\, |

Region, State or County

Country or location *

Select a country or ocation

N

Employment details

Department /
\g

Role/title

N

Start date \

Year Month - Day -

Save changes Cancel




Step 3

Works

ORC

Connect g rezearch and researcners

https://orcid.org/

O (O

Preview public record

Emails & domains

Email addresses

I

(N -

lille.fr

Verified email domains

univ-lille.fr

Websites & social links

LinkedIn

Research Gate

Keywords

Countries

France

Names

Name

Biography

Activities

> Employment (3)

> Education and qualifications (3)

> Professional activities (0)

> Funding (0)

o | English ~

Search the ORCID registry... n

& Printable version

@ Everyone « rd

Expand all

@ add = sort

@ Add = Sort

@ Add

@ Add

> Works (6)




Step 3

Works

> Works (6) @ Add = Sort
1

Search & link \
2

From the list, select the source platforms from which X Add DOI
you want to add your works. 3

Recommendations: HAL, Crossref Metadata Search,
Europe PubMed Central Add BibTex

Add PubMed ID

For each platform you will: Add manually
1. Authorise access: these platforms will become ‘trusted

parties’ who will be able to add your publications.

2. Select your publications and import them into ORCID,

generally via the ‘Add to ORCID’ button.



Your ORCID account is now up to date!

Remember to update it regularly. To go even further, don't
hesitate to complete the other items and add links to your
professional pages for greater visibility!




